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AGREEMENT
between
AMALGAMATED TRANSIT UNION
and
PORTLAND PUBLIC SCHOOLS
2014 - 2017

PREAMBLE
This Agreement is entered into by and between the Amalgamated Transit Union, hereinafter referred to as the
“ATU” and School District #1, Multnomah County, Oregon, hereinafter referred to a



ARTICLE 3:
CONTRACT ADMINISTRATION

At the request of either party, representatives of the ATU and the District shall meet at mutually agreed times
and places for the purpose of reviewing the administration of this Agreement.

ARTICLE 4:
UNION RIGHTS

A. The ATU, through its representatives, shall have the right to transact official ATU business relevant to
employees on School District property at all reasonable times, provided that it shall not interfere with or
interrupt classes or other normal School District operations. Such rooms or other appropriate meeting
facilities shall be made available for ATU use as requested without charge to the ATU, except that the
Board may make reasonable charge when special service is required beyond normal operational practice.

B. ATU representatives shall have the right to use School District facilities and office equipment when the
same are not otherwise in use. The ATU agrees to pay the cost of all materials and supplies incidental to
such use.

C. ATU representatives shall make their presence known in advance to the appropriate administrative
authority when visiting School District facilities. Such visits shall not interrupt work or disrupt normal School
District functions.

D. The ATU shall have the right to make announcements at employee staff meetings or by use of any existing
communication procedures not ordinarily available to students.

E. The ATU and its representatives shall have the right to post notices of activities and matters of ATU
business and concern on staff bulletin boards. The ATU may use the District mailboxes for
communications.

F. The Board shall make available to the ATU upon written request to the Human Resources Department any
and all reasonably available information, statistics and records which are relevant to negotiations or
necessary for the proper enforcement of the terms of this Agreement. Any request that requires information
or material that is not readily available shall be provided to the union for the cost of production of that
material.

G. Copies of written work rules which are applicable to a classification of employees and issued by supervision
after the execution of this Agreement, for which failure to comply may result in discipline of an employee,
shall be faxed or sent by US mail to the ATU local office and ATU executive board officer 5 days prior to
being posted or provided to the employees and their affiliated ATU union. The District shall send to the
ATU by US Mail any draft changes to the Bus Drivers’ Handbook and Procedures Manual by July 1. Upon
employment or re-employment, a driver shall be given a copy of the Bus Drivers’ Handbook, the current
collective bargaining agreement, and the Oregon Pupil Transportation Manual.

H. The ATU shall reimburse the District for the salary and benefit costs of any employee released from his/her
work assignment to conduct business on behalf of the ATU excluding business conducted with the District.

ARTICLE 5:
NO STRIKE

During the life of this Agreement, the ATU or any employee(s) will not authorize, cause, engage in, or sanction
any form of illegal concerted work stoppage, boycott, picketing, or any other interruption of work at, within, or
concerning any facilities or operations of the School District. The District shall not cause an illegal lockout of
employees from their work.



ARTICLE 6:
MANAGEMENT RIGHTS

Except as expressly prohibited by the Agreement, the ATU agrees that the Board and its designees shall retain
control and direction over all matters of inherent managerial policy. Such matters shall include, but are not
limited to:

A.

The executive management and administrative control of the school system and its functions and
programs, including the development of budgets and actions as may be necessary to meet emergency
situations;

Hire all employees and the right to determine their qualifications and the conditions of their continued
employment or their discipline, termination, demotion, promotion or transfer;

. Assign and direct the work of all employees, and determine the number of shifts and hours and days of

work and starting times and scheduling of all employees;
Determine the policy affecting the selection, testing or training of employees;
Establish the work and school calendar;

Determine the services, supplies and equipment necessary to continue its operations and to determine the
methods, schedules and standards of operation, the means, methods and processes of carrying on the
work, including any changes, automation, or institution of new methods or processes;

. Adopt rules, and regulations;

. Determine the location or relocation of its facilities, including the establishment or relocations of schools,

buildings, departments, divisions or subdivisions and the relocation or closing of offices, departments,
schools, programs, divisions or subdivisions, buildings or other facilities;

Determine the placement of operations, production, services, maintenance or distribution of work and the
source of materials and supplies;

Determine the financial policies, including all accounting procedures and all matters pertaining to public
relations;

Determine the size of the management organization,






ARTICLE 10:
GRIEVANCE PROCEDURE

The purpose of this procedure is to provide for an orderly adjustment of grievances contended by an employee
or group of employees.

SECTION 1
DEFINITIONS
A. An “aggrieved” is an employee or group of employees who initiate a complaint alleging they have been
directly injured through a violation of the terms of this Agreement. The term “aggrieved” also includes the
ATU with respect to alleged violations of its organizational rights under this Agreement.

B. A “grievance” shall mean a contention by an aggrieved that they have been directly injured by a violation of
this Agreement. The term “grievance” shall not include and this procedure shall not apply to any of the
following:

1. Any matter as to which the Board of Education is without authority to act.

2. Any matter for which a specific administrative or judicial remedy has been prescribed by the State






. The District shall continue to provide for employees covered by this Agreement a separate grievance
procedure with respect to issues arising solely under policies and regulations, which are not covered by this
Agreement.

ARTICLE 11:
DISCIPLINE, DEMOTION AND DISCHARGE

No employee shall be disciplined without just cause. For the purpose of this Article, discipline shall include
written warnings and reprimands (excluding evaluations) placed in the employee’s personnel file,
suspension or discharge.

If a complaint, that is, an allegation brought by a citizen or non-supervisory third party is used to support
disciplinary action, the supervisor shall cause the complaint to be reduced to writing and placed in the
personnel file subject to state and federal laws. The name of the complainant shall be disclosed if the
employee so requests.

. An employee who is disciplined or discharged has the right to use the grievance procedure.

. An employee shall have the right to request and have a representative present at any meeting, called by
the supervisor, which the employee reasonably believes the information s/he gives may result in his/her
being disciplined. Prior to such a meeting, the employee will be notified of its purpose. The right of
representation will not exist when the meeting relates solely to evaluation of the employee’s work
performance.

. The probationary period for newly hired drivers is six (6) working months. Summer months are only
included if the driver is assigned to a route during the summer. Termination of probationary employees
shall not be subject to appeal.

Prior to discipline, discharge or demotion as a result of unsatisfactory performance, an employee shall be
given the reason, in writing, such action is to be taken. Prior to discharge or suspension, the Union shall be
provided notice by fax or US Mail.

. Where the District determines that the nature of the offense is such that the unsatisfactory behavior or
performance of the employee can be corrected and warrants continuance of employment, it shall so inform
the employee, in writing, and provide the employee with an opportunity to correct the unsatisfactory
performance.

. Where the District determines that the nature of the offense is such that immediate suspension is
necessary, the employee may be suspended immediately from employment with the District until such
charges are investigated by the Human Resources Department and a decision is made to continue or to
discontinue that employee’s employment. If the employee is cleared of the charges, said employee shall
be reinstated without loss of pay or accrued benefits.

Oral warnings and discipline shall be administered in private and shall be progressive. Generally,
progressive discipline prior to discharge shall include oral warnings, written warnings, and suspensions.
The nature of the offense shall determine where progressive discipline is initiated. This section shall not
apply to warnings related to safety issues.

The following are definitions and examples of progressive discipline schedules related to discipline for poor
attendance and tardiness:






ARTICLE 13:
PERSONNEL FILE

. Each employee shall have the right, upon request, to review the contents of his/her own personnel file in
accordance with ORS 652.750. Only one official personnel file shall be maintained by the District for each
employee.

. A representative of the ATU or counsel for the employee may, at the employee’s request, accompany
him/her in this review. An employee may request in writing to the Human Resources department that oral
warnings or reprimands (excluding evaluations) be removed from his/her official personnel file after two (2)
years, provided that no subsequent such entries have been made into official personnel file. Discipline in
excess of an oral warning or reprimand except for suspensions, demotions or terminations may be removed
from his/her personnel file after three (3) years upon request of the employee.

. The District shall provide an employee with a copy of any materials placed in his/her file. Materials placed
in an employee’s file shall bear the date of such placement. An employee may respond in writing within
thirty (30) days to any material placed in such file and the response shall become part of the file.

. Anonymous materials shall not be placed in the personnel file.

ARTICLE 14:






6. Employees who are absent five (5) consecutive days or more in a fiscal year, based upon the
employee's work schedule, must submit a physician's statement upon return to work. Subsequently,
the District will require a physician’s statement after three (3) days absence, prior to returning to work.

7. The District will maintain a Sick Leave Bank, for which the ATU may solicit voluntary contributions from
employees of up to five hundred (500) hours per year for use by employees who have exhausted their
sick leave. The guidelines for use of the Sick Leave Bank will be jointly developed by the District and
the ATU which will include the following:

a.
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b. An employee who is absent because of a death in his/her immediate family shall be permitted three
(3) consecutive days (or in the case of spouse, parent or child, five (5) consecutive days) and two
(2) additional days at two-thirds (2/3) of his/her scheduled salary. “Immediate Family” shall be
interpreted to mean spouse, domestic partner, children, parents, grandparents, grandchildren,
mother-in-law, father-in-law, brothers or sisters. Any other person living in the home of the
employee shall be considered as immediate family providing the employee was responsible for the
care of such person. In the event of death in the employee’'s immediate family during the
employee’s vacation time, s/he shall be entitled to the funeral leave provided by this Section in
addition to accrued vacation time.

4. Emergency/Personal Business Leave

a. Employees employed on a regularly scheduled basis shall be entitled to three (3) days leave per
work year without loss of pay under the following circumstances:

b. In the case of unanticipated circumstances beyond the employee’s control and for which prior
planning cannot be made; or,

c. For attending to matters which cannot be scheduled outside the employee’s work hours and for
which the personal attention of the employee is required. In such cases, a request indicating the
reason for the leave must be made to the responsible administrator at least twenty-four (24) hours in
advance.

12



b. An employee who returns to duty following a child care leave shall be entitled to any step increases
received by other employees within his/her classification provided s/he was continuously employed
for at least one-half (1/2) of his/her designated work year immediately prior to beginning the leave.

c. The District shall retain full control and authority to establish policies and regulations in accordance
with State statutes, regarding the administration of maternity and child care leaves. Such policies
and regulations may include, but not be limited to: application procedures, requirements for
physician statements, return procedures, etc. Such policies and regulations shall not be considered
as part of this Agreement.

4. Federal Family Medical Leave Act and Oregon Family Leave Act

Family medical leave shall be granted according to the provisions of Federal Family Medical Leave Act
and Oregon Family Leave Act (FMLA and OFLA). If there is a conflict in the two (2) statutes, the
employee gets the greater benefit.

The District may require employees to utilize all accrued paid leave if on an approved FMLA/OFLA
leave of absence.

5. Military Leave

The District shall be solely responsible for the establishment of a military leave policy required by ORS
408.210 through 408.290.

. RETURN FROM LEAVE

Employees who are on an approved leave shall have the right to return to their position within twelve (12)
months providing the position continues to exist.

ARTICLE 17:
INSURANCE

. HEALTH AND WELFARE TRUST

1. The District shall contribute to the School District No. 1 Health and Welfare Trust the cost of full-time
bargaining unit members and their dependents and domestic partners participating in the insurance
plans of the Trust.

a. Effective February 1, 2015, the District shall contribute up to $1,162 per month, and effective
February 1, 2016, the District shall contribute up to $1,255 per month, and effective February 1, 2017,
the District shall contribute up to $1,355 per month toward the cost of health, dental, vision, life, and
long-term disability insurance benefits for each full-time eligible employee. This monthly amount is for
the employee and his/her eligible dependent(s) and spouse/domestic partner.

b. The employee’s portion of the monthly premium shall be made through a “lump-sum” deduction
from his/her paycheck. Should the appropriate tax codes allow, said deduction shall be made on a
pre-tax basis upon proper authorization from the employee. Should the District’'s payroll system
allow, said deduction shall be made on the employee’s first (1*) paycheck of the month for which the
contribution is made.

2. District contributions shall be for the cost of each insurance for participants in any of such plans,
including eligible dependents of employees; provided that medical/hospitalization insurance shall be
considered first priority and dental insurance shall be second priority. Before such payment is required
with respect to an employee, the Trustees shall certify to the District that the employee has such
medical/hospitalization coverage (1) through the Trust, or (2) from other coverage which is substantially
equal to or greater than that provided by the Trust. The District will not offer a similar plan or other
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medical/hospitalization insurance coverage to employees, and will not provide cash payments thereto in
lieu of its contribution to the Trust.

3. If, during the life of this Agreement, a federal or state health insurance program covering all members of
the bargaining unit becomes mandatory and effective, the parties agree to meet and discuss the effect
thereof upon the District contribution to the Health and Welfare Trust.

B. WORKER’S COMPENSATION

All employees of the District are eligible for State workers’ compensation benefits. For absence due to a
compensable injury as defined in ORS Chapter 656, an employee shall retain the compensation check that
s/he receives for time lost. The employee may supplement his/her compensation check with accrued
accumulated sick leave.

14
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MONTHLY ACCRUAL

1-5 years of 10 days 6.7 hours
service
6 “ 11 “ 7.4 “
7 “ 12 “ 8.0 “
8 “ 13 “ 8.7 “
9 “ 14 “ 9.4 “
10 “ 15 “ 10.0 “
11 “ 16 “ 10.7 “
12 “ 17 “ 11.4 “
13 “ 18 “ 12.0 “
14 “ 19 “ 12.7 “
15 “ 20 “ 13.4 “
16 “ 21 “ 14.0 “
17 “ 22 (max.) 147 “

Employees shall accumulate vacation credits at the appropriate above monthly accrual rate following
completion of each month worked. For employees with dates of hire after the first working day of a month,
accrual shall begin (and/or be increased to the next step) the following month. For the purpose of this Article
“month worked” ghall meanbn-the- T f ] T J 0 T c 0 T
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Regularly employed 12-month employees shall receive the above days and, in addition, shall receive
Independence Day and Christmas Day. Drivers that are assigned a summer route and scheduled to
work the day before or the day after Independence Day is observed shall receive the full pay for the
holiday. In the event the District closes in observance of any other day, 12-month employees shall not
suffer pay loss. Holiday pay is included in the monthly annual salary of salaried employees. Regularly
employed hourly employees shall receive full pay for holidays.

2. Employees shall receive holiday pay provided the holiday falls on a scheduled workday of an employee
and that the employee worked or was on an authorized paid leave the nearest scheduled workday
immediately preceding and following the holiday. Holiday pay will be adjusted annually on the June
paycheck for each employee whose average daily work schedule exceeds the employee’s scheduled
set-up time.

3. The District reserves the right to change the days designated as paid holidays provided that in so doing
it does not reduce the number of paid holidays. Thirty (30) days prior to implementing such change, the
District shall notify the ATU of the reasons therefore and provide opportunity for consultation.

4. Employees who are members of a religious faith may use the leave provisions of Article 16.B.4 for
participation in religious observances when such participation during the workday is required by that
faith.

ARTICLE 21:
COMPENSATION

PAYROLL CHECKS

1. Employees whose work years are less than twelve (12) months and who are employed at the beginning
of the regularly scheduled work year, may receive their annual compensation in ten (10) or twelve (12)
monthly payments. Such employees must indicate, in writing, their preferred method for payment for the
coming school year. This writing must be submitted to Human Resources no later than August 1 of any
given year. Employees hired after August 1, but prior to the first payr
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BONUS PAY PROGRAM

The District may implement a bonus pay program for a group of employees (such as employees assigned to a
particular school) to receive additional compensation above their normal wage or salary rates based on the
group’s successful completion of goals specified in advance by the District.

SOCIAL SECURITY

At the time of the execution of this Agreement, continued participation by the District in the National Social
Security Pension Act was anticipated. The District shall not take any formal action to withdraw the participation
without notifying the ATU and providing opportunity for consultation.

SCHOOL YEAR

The Board retains the right and authority to change the days on which school shall be held and to make any
adjustments to the work year. In the event of adjustment to the work year, the District shall consult with the
ATU before implementing any change, and the salaries set forth in this Agreement shall be adjusted for the
added or deleted days on the basis of the employee’s daily rate under said salary schedules.

PERSONAL VEHICLES

Employees who are required to use their personal vehicles for travel on behalf of the District during on-duty
time shall be reimbursed by the District. The District may require as a condition for reimbursement that the
employee provide a certificate of insurance showing that the employee has basic liability coverage equal to or
greater than minimum amounts required by District policy or regulation. Reimbursement shall be at the rate
established by the Internal Revenue Service.

ARTICLE 22:
TRANSFER AND ASSIGNMENT

A. A driver shall receive a minimum of six (6) hours, or 6.8 hours if assigned a midday run, of work daily and
shall be obligated to perform assigned work as necessary to meet the six (6) hour, or 6.8 hour if assigned a
midday run, per day minimum.

B. Drivers will be given the opportunity to bid on routes prior to the beginning of the school year. Thereatfter,
new or additional routes shall be posted and bid separately providing it does not conflict with the driver’s
existing routes. Another opportunity to bid shall occur in June for summer work.

1. Any separate midday route which is created after initial bidding shall be posted for bid and awarded to
the most senior driver as long as the new combined route does not exceed eight (8) hours of work per
day. Midday routes that are combined with other routes at the completion of the initial bid shall remain
combined for the school year.

2. Route assignments will be offered to drivers on the basis of seniority and qualifications. In the event no
driver accepts the assignment, it will be assigned to the least senior qualified driver taking into
consideration the needs of the District and efficiencies of operations.

18



When a route becomes permanently vacant or a new route is created after initial bidding, the schedule
and description of that route shall be posted and will be bid up to two (2) more times each awarded on a
seniority basis. District Management will then assign any resulting open route.

Set-up times for routes shall be reviewed following the last week of September and adjustments made
where appropriate.

Cover drivers shall be assigned work, including coverage of routes when regular drivers are
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HOURLY RATES

STEPS

A WN

LONGEVITY RATES

LG-5
LG-10
LG-15
LG-20
LG-25

ASSIGNMENT
PREMIUMS

Driver/Trainer
Driver/Dispatcher

Driver/Radio
Operator

Designated
Driver/Trainer

APPENDIX A:
SALARY SCHEDULE FOR BUS DRIVERS

THE WAGE RATES FOR BUS DRIVERS SHALL BE:

Base Rate + $1.50
Base Rate + $2.00
Base Rate + $2.00

Base Rate +

Effective
7/1/2014 7/1/2015 7/1/2016
$14.15 $14.36 $14.58
$14.98 $15.21 $15.43
$15.81 $16.05 $16.29
$16.65 $16.90 $17.15
$17.92 $18.19 $18.47
$18.87 $19.15 $19.44
$19.75 $20.05 $20.35
$20.74 $21.05 $21.36
$21.52 $21.84 $22.17
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. A single step increment will be granted once each school year for eligible drivers. For clarification, the step
increment is in addition to the salary schedule increases above.

. Retroactive pay adjustments shall only be implemented for those employees who are active, on an
approved leave of absence, been transferred to a different position within the District, or who are PERS
eligible and have retired, at the time of the adjustment.

. Trainees shall receive the state or federal minimum wage, whichever is highest, while in training. Trainees
shall not be entitled to other benefits provided by this Agreement. Upon satisfactory completion of training
and eligibility requirements and assignment as a bus driver, they shall be placed at Step 1.

Newly employed drivers who have had immediate past experience as a school bus driver outside the
District shall be given one (1) step credit for each two (2) years of experience except that none shall be
placed higher than Step 2.

. A driver designated as a Driver/Dispatcher, Driver/Trainer or Driver/Radio Operator shall receive the hourly
premium specified in addition to his/her hourly rate.

. Each driver who works more than four (4) hours per day on a continued movement shall be entitled to a
minimum of one-half (1/2) hour duty-free lunch period without pay. When a driver’'s assignment precludes a
duty-free lunch period (1/2 hour), the driver shall be paid for such period.

. Drivers required to attend in-service training during the course of the school year on days that they
otherwise would not be working, shall receive not less than four (4) hours pay at their regular rate. The
District agrees to consolidate such training into as few days as possible and shall make a reasonable effort
to have the August in-service day and bid day occur on two (2) consecutive days. The ATU will send a
written reminder to drivers indicating that attendance at the August meeting is mandatory and stressing the
importance of on-time attendance.

In the event of nonscheduled early dismissal, drivers on duty who report back to work shall receive not less
than their regular setup time or actual time worked, whichever is greater. In the event of an unscheduled
two-hour late start due to weather, drivers are to report one and one-half (11/2) hours later than regular
report time. In the event of a scheduled two-hour late opening, drivers are to report two (2) hours later than
regular report time.

The District will provide up to two (2) days compensation for use only in the event of District designated
closures because of inclement weather or reasons of an emergency nature. This additional compensation
shall be considered payment for up to two (2) replacement days. District Designated Closure compensation
will be used in the manner specified in the following subsections:

1) If the District closes an employee’s worksite because of inclement weather or reasons of an
emergency nature, the following procedures will be implemented:

a. An Employee will be compensated at his or her regular scheduled rate of pay for up to two
(2) days in a fiscal year.

b. If a worksite is closed for more than two (2) days in a fiscal year, employees may then use
emergency/personal leave, comp time, or vacation days in lieu of unpaid leave, unless the
employee has no such leave available; in which case the employee will be on an approved
unpaid leave of absence.

c. If, due to closures because of inclement weather or reasons of an emergency nature, the
school year is extended, employees will work the up to two (2) days for which pay was
advanced as provided above without additional compensation.
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M. During the life of this agreement, should the District increase the health insurance contribution of SEIU,
PFSP, DCU, or the unrepresented employees of the District, at the ATU’s discretion, Article 17 (Insurance)
may be reopened for further negotiation under the expedited bargaining rules.
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APPENDIX C:
DEFINITIONS
Definitions:
ON-DUTY TIME shall be defined as:
Report to work until return to base station or parkout after completion of assigned movement. Drivers
shall be paid no less than six (6) hours, or 6.8 hours if assigned a midday run. However, a driver is

subject to assignment of work by the District during the entire six (6) hour, or 6.8 hour if assigned a
midday run, period.

OFF-DUTY TIME shall be defined as:

Any time that a driver is at the base station or parkout for more than one-half (1/2) hour between
movements.

A BUS MOVEMENT shall be defined as:

Driver and vehicle leaving base station or parkout to pick up one or more places and return to base
station or parkout after completion of the assigned route.

LAYOVER shall be defined as:
A driver assignment at District request, where the driver remains with the bus and is paid for the time.
PARKOUT shall be defined as:

A driver assignment initiated by driver request and approved by the District, where the driver does not
necessarily remain with the bus at a District facility. The drivers will not have such time deducted from
their set-up time. Drivers may be required to return to the bus yard at the request of the District.

EXTRA DRIVING DUTY shall be defined as:

School bus driving work available to qualified School Bus Drivers outside of the District quarterly
calendar.

EXTRA NON-DRIVING DUTIES shall be defined as:

Short-term work that may be in addition to, or outside of, the driver's normal route. Such work shall
include, but not be limited to, radio/dispatch assistance, general housekeeping, miscellaneous
administrative support, etc.

DRIVER/TRAINER shall be defined as:

A full-time Driver/Trainer. The position includes all driver training related duties, record keeping and
safety topics and some bus driving as assigned.

DESIGNATED DRIVER/TRAINER shall be defined as:

A qualified Behind The Wheel Trainer. This position commits to serving annually, September 1%
through August 30", as required by the Training Department. The position will be guaranteed a
minimum of six (6) hours time for days expected to work beyond Quarterly Calendar days.

CASUAL (PART-TIME) DRIVER/TRAINER shall be defined as:

An ATU member who is not a Designhated Driver/Trainer, but functions in training related activities. The
Assignment Premium will be on an event-by-event basis for the actual time spent training.

MIDDAY ROUTE shall be defined as:
A route that begins at least thirty (30) minutes after the completion of an AM route and ends at least
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